
 

‘Learning for a fuller life…’ 

Headteacher: Paul Henman 

1ST JUNE REOPENING PROCEDURE 

Guidance for critical key workers, and parents of Year 6 and vulnerable children. 

 

Please read the following guidance in full before booking your child in to attend school.  

Please also share the information below with your child/ children before they attend school 
so that they know what to expect from their time at school. 

Key principles: 

 Year 6 vulnerable children and pupils of critical key workers will be allocated to a 
Year 6 group 

 All other vulnerable pupils and children of critical key workers will be grouped 
separately   

 Any children classed as clinically extremely vulnerable due to pre-existing medical 
conditions cannot attend school 

 Guidance states that ‘primary children cannot be expected to remain 2m apart’; 
however we will aim for them to do this where possible 

 Pupils booked in to attend school will be allocated to a group 

 Each group has a maximum of 10 pupils 

 Each group will be allocated one classroom, which they will use each week 

 Each group will be allocated a teacher and teaching assistant that will work with 
them all week, for most children this will not be their normal class teacher/TA 

 Start and end times of the day have been staggered so that no two groups enter/ 
exit a gate at the start or end of the day 

 Break and lunchtimes have been staggered so that no two groups use the same 
outside area at the same time 

 Groups will not mix for any activity, lesson, break or lunchtime 

 Classrooms will be arranged with unnecessary furniture removed and tables spaced 
to allow for maximum social distancing 

 Pupils will be allocated tables and chairs that only they will use  
 Each group will be allocated sessions in outside areas each day (on top of break and 

lunchtimes) 
 Each group will be allocated sessions with iPads each week (to be cleaned after each 

use) 
 Each group will be allocated one MSA to be with them every lunchtime 

 



What to bring to school 

 Children will not be expected to wear uniforms or bring in PE kits. They should wear 
clothes suitable for indoor and outdoor activities. Clean clothes should be worn each 
day 

 Children should bring: 
 their own packed lunch and a snack; the school kitchen will not be providing 

any meals. Vouchers will continue for those eligible for free school meals. 
 full water bottle (can be refilled at designated water points) 
 a reading book from home as our library is closed for issuing books 
 any finished school library books so that they can be returned to the drop-

box in the library  
 suitable footwear for outdoor activities (to be worn or brought separately) 

 

 Children will be provided with pens, pencils, exercise books and other stationery as 
required (Children should not bring their own stationery into school.) 

 Children should bring all of their belongings into the classroom and store them under 
their own table  

 

Entrance and exit 

Children booked in to attend will be allocated a class number. Please use this number to 
determine entrances and timings (see below). 

 For health and safety reasons, parents will not be allowed on site at the start of the 
day but should instead drop their pupils at the gate listed in the table below (unless 
the child is walking on their own) 

 Whenever on or near to the school premises, parents should be maintaining 2m 
social distancing at all times, including in any car parking areas 

 One parent only should drop and collect each child; symptomatic and vulnerable 
adults should not come on to school site 

 School car park is not to be used by any parents 

 Children and parents should walk to school where possible and do so not in groups 
with others 

 Pupils will enter the school via the gate and building door shown on the grid below. 
 Pupils will enter the school premises at the time shown on the grid below. 
 Staff will be awaiting them at their classroom’s external door 
 At collection time (specified on the grid below), parents/ carers are encouraged to 

wait on the playground area nearest to their child’s exit gate. Parents are 
encouraged to observe social distancing and leave the site immediately once their 
child has met them. 

 If you need to use the bike rack, only one pupil at a time is permitted in the bike 
shed 

 Mr Henman, Mrs Wilson and Mr Jones will be supervising the gate entrances at the 
start and end of the day 



 

Group Room Gate to enter/ exit Door to enter/ exit 
Entrance 

time 

Exit 
time 

1 Italy Y3 Gate External fire door 8:30 14:40 

2 Sweden Y3 Gate External fire door 8:40 14:50 

3 Morocco 

St Edmunds Rise 
gate External fire door 8:30 14:40 

4 Kenya 

St Edmunds Rise 
gate External fire door 8:40 14:50 

5 Chile 

St Edmunds Rise 
gate “In-between bit” 8:50 15:00 

6 Argentina 

St Edmunds Rise 
gate 

Year 5 corridor 
entrance 8:30 14:40 

7 Brazil 
St Edmunds Rise 

gate 

Year 5 corridor 
entrance 8:40 14:50 

8 Vietnam 

St Edmunds Rise 
gate External fire door 8:30 14:40 

9 South Korea Hall door Main classroom door 8:30 14:40 

10 Panama 

St Edmunds Rise 
gate 

Tate Taverham 
entrance 8:50 15:00 

11 Japan 

St Edmunds Rise 
gate External fire door 8:40 14:50 

12 Malta 3L Garden External fire door 8:50 15:00 

13 Netherlands Y3 Gate Normal entrance 8:50 15:00 

 

 

 

Daily routine 

 Pupils will be following the work scheduled on Google Classroom 

 They will be taught this by their groups’ teacher and teaching assistant; for most 
children this will not be their normal class teacher/TA 

 They will have one outside/ hall session per day as a group 

 Groups will be allocated a mixed-gender toilet for their sole use where only one 
pupil at a time will be permitted to use it 

 The groups’ teacher may organise other activities during the day, such as art or 
gardening 

 All movements of groups and individuals will be done using external doors where 
possible 

 There will be no assemblies in year groups or as a whole school 

 

 

 

 



Lunch time and break time 

 Lunch will be eaten at their own classroom table and supervised by an MSA 

 Each group will also have half an hour outside during lunch (supervised by an MSA) 
in an area and at a time that means they do not mix with any other group 

 Each group has a box of equipment for their group’s use only 

 This equipment is cleaned after an individuals’ use and at the end of each lunchtime 

 The MSA will take and use the cleaning equipment from the classroom 

 Outdoor equipment to be collected and cleaned by MSA 5 minutes before the end of 
the outdoor lunch session 

 

Infection protection and control 

 PPE will not to be routinely worn by staff (as per government guidance) but used if in 
close contact with a symptomatic child 

 Guidance states that children should not be wearing masks in school. 
 Children or adults who have coronavirus symptoms, or who have someone in their 

household who does should not attend school 
 Any children who develop symptoms in school will be moved to the medical room 

(or spare classroom) and isolated behind a closed door.  
 Children will be cleaning hands more often than usual including on arrival, before 

and after eating and after sneezing or coughing. They will wash hands thoroughly for 
20 seconds with running water and soap and dry them thoroughly  

 We will promote the ‘catch it, bin it, kill it’ approach and have tissue bins emptied 
throughout the day 

 The school will have a cleaner working throughout the day cleaning frequently 
touched surfaces, using standard products, such as detergents and bleach 

 Doors and windows will be propped open, where possible 

 Each group will be allocated new Fire Assembly points. The groups’ staff will make 
pupils aware of its location and will support pupils in maintaining social distancing 
during an evacuation 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 


